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Introduction 
This policy provides guidance to forest professionals for the interpretation and 
implementation of Bylaw 10, clarifies the requirements, and provides options for 
identification of professional work for which a member is responsible.

Purpose of Identifying Professional Work
Professional forestry work must be identified as such by responsible members who must 
include a legible name, professional designation, signature (only required for hard copy 
submissions) and a date. It is important for forest professionals to identify the author(s) or 
submitter(s) of work that meets the definition of the practice of professional forestry1 for the 
following reasons:

•	It gives the public, peers and the client or employer assurance that the work was 
done by a forest professional, to a professional standard.

•	It supports the duties and objects of the ABCFP as defined in the Foresters Act, in 
particular the requirement to govern its members in accordance with this Act, the 
bylaws and the resolutions, and to establish, monitor and enforce codes of conduct and 
standards of practice for its members.

•	It provides a consistent means of recognizing and acknowledging professional 
quality work done by a forest professional.

•	It provides a level of assurance that the author actually is the person identified by the 
signature. Different forms of identification give greater or lesser levels of assurance.

•	It provides assurance of due diligence by the preparer of the work.

•	It identifies who is professionally accountable for the work.

•	Use of the indicators of professional forestry designation (seal, stamp or professional 
designation) may motivate some practitioners to take more pride in their work.

Identification of Professional Work – Minimum Standards
Work that meets the definition of the practice of professional forestry is required to be 
identified by the forest professional(s) who prepared or submitted the work. Following 
are the minimum standards and some options for identification of professional forestry 
work. As a minimum, and for the purposes of this policy, a signature block is required on 

1  Refer to Section 1 of the Foresters Act for the definition of the practice of professional forestry http://www.
bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_03019_01#section16 

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_03019_01#section16
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_03019_01#section16
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all professional work that is submitted electronically or by hard copy. A signature block 
contains a signature (only required for hard copy submissions), a legible name, professional 
designation and a date. If professional work incorporates the work of others, their roles 
must be acknowledged.

Electronically Submitted Work
Work submitted via e-mail systems is identified as work completed by a forest professional 
when the e-mail and attachments contain a signature block.

In addition to a signature block, additional identification information can be added to 
electronically submitted work such as:

•	The author’s member number;

•	A scanned signature;

•	A scanned signature plus a scanned professional stamp;

•	Attaching identification information using a PDF file or MS Word; or

•	Using a secure signature and sealing system.

These options provide increasing levels of security and may be used at the discretion of the 
forest professional who submits the work.

Licensees are accountable for e-submissions to the province of British Columbia via 
electronic systems RESULTS, ECAS, etc.) and should ensure that individuals submitting 
information on their behalf are authorized by the license holder (or someone authorized 
by the license holder in that regard) and that the information being submitted has been 
collected and prepared by qualified professionals (i.e., Registered ABCFP members). A 
BCeID and password is considered an electronic signature of an individual authorized 
by the licensee to submit data on behalf of the licensee. A document that is submitted 
and approved electronically is considered to be an official document, provided it meets 
regulatory requirements and is submitted by an authorized individual.  Documents 
prepared by qualified professionals that are the basis of the data in e-submissions, may be 
attached as pdf files to the e-submission and/or retained on the licensee file.

Professional work may be submitted through open systems such as blogs and social media 
and must be identified in these instances by ensuring that it contains a signature block.

It is important to ensure that if the electronic document contains a date in the title, header or 
footer, it corresponds to the date shown in the signature block.
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Hard Copy Work
Work prepared and submitted in hard copy form must be identified as professional work 
by the responsible member(s) including, as a minimum, a signature block and the author’s 
signature. The author’s member number, seal or stamp may be added at the discretion of the 
member.

Submitting Professional Work to Research Journals
Submitting professional work to research journals requires the same identification of 
professional work as a hard copy submission. When the forest professional submits work to 
a professional journal, he or she must ask if the journal can include his or her professional 
designation with the journal article authorship.

Orally Submitted Work
Professional work that exists only in spoken form should be developed and considered 
as carefully as written work. It should be provided to the recipient in the form of options, 
opinion, recommendations, dialogue, conversation or discussion, with appropriate caveats 
and identification. A forest professional providing orally submitted professional work must 
identify himself or herself with the appropriate designation as a forest professional if that is 
not known by the recipient. 

Collaboration
Often two or more parties collaborate on professional forestry work. The collaboration may 
entail more or less equal efforts by the parties or there may be a leading author of the work.

The lead writer or project coordinator must sign and identify himself or herself on 
the professional work with a signature block and signature, and while taking overall 
accountability for the work, shares accountability for work prepared by others. 

If the submitted professional work is prepared by several members with roughly equal 
roles and accountability, all the forest professionals must identify themselves with their 
professional designations on the work.

If the forest professionals who prepare the professional work agree on how it will be 
identified (by a lead forest professional or shared identification), that arrangement is 
generally acceptable to the association. The accountability for the work and or parts 
thereof should be clear from any arrangement on identification of the professional work by 
responsible members.
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Amendments and Alteration
Some professional forestry work, such as plans and prescriptions, may have a lengthy 
existence, and may need to be amended or altered by a forest professional who is not the 
original author. It should always be clear where accountability lies for professional work 
that has been altered or amended.

The original author is accountable for the professional work in its original form and for 
parts of that work that are not affected by future amendments and alterations. The forest 
professionals who amend or propose amendments to professional work are professionally 
accountable for the amendments and alterations and for the effects of those amendments 
and must provide required identification for the work. It is important to track amendments 
to professional work so that accountability is clear.

Supervision Certification Statements
Bylaw 10.4 states that one of two certification statements must accompany professional 
work “where some or all of the work described in a professional document2 was not carried 
out directly by the member who is identified as responsible for that professional work and 
where the member is satisfied that the work has been carried out to the standards expected 
of a member of the association…” 

If the member did not carry out the work himself or herself but supervised the work or 
conducted quality control so that he or she did not have to entirely rely on the experience 
and qualifications of the persons carrying out the work, then Bylaw 10.4.1 certification 
statement must accompany the work submission.

If the member did not personally supervise the work but relied in any part on the 
experience and qualifications of other persons to carry out the work, then Bylaw 10.4.2 
certification statement must accompany the submission.

Security
One reason for use of the professional seal or stamp has been to provide assurance of the 
author’s identity and qualifications. 

For routine professional work, adequate security is provided by e-mail systems, restricted-
access systems, and frequently by the context in which information is provided or 
exchanged. There are various systems that the ABCFP will make available to members who 
believe that they need higher levels of security to protect their professional work.

2 A professional document is work that is submitted electronically or as a hard copy.
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